
Expense rates 2017/18

Mileage 

Paid at HMRC rate (currently 45p per mile for vehicles and 20p per mile for bicycles)

Subsistence 

Worcester City Council will pay HMRC rates as:

https://www.gov.uk/hmrc-internal-manuals/employment-income-manual/eim30240 

Subsistence rates (November 2017) are set as follows.

Minimum journey time Maximum amount of meal allowance

5 hours £5

10 hours £10

15 hours (and ongoing at 8pm) £25

Where a scale rate of £5 or £10 is paid and the qualifying journey in respect of which it 
is paid lasts beyond 8pm a supplementary rate of £10 can be paid to cover the 
additional expenses necessarily incurred as a result of working late.

A meal is defined as a combination of food and drink and would take a normal 
dictionary meaning. Where employees are required to start early or finish late on a 
regular basis, the over 5 hour and 10 hour rate, whichever is applicable, can be paid 
provided that all the other qualifying conditions are satisfied.

Qualifying conditions - 

 the travel must be in the performance of an employee’s duties or to a temporary 
place of work, on a journey that is not substantially ordinary commuting.

 the employee should be absent from his normal place of work or home for a 
continuous period in excess of five hours or ten hours.

 the employee should have incurred a cost on a meal (food and drink) after 
starting the journey and retained appropriate evidence of their expenditure.

An employee can only be reimbursed for a meal once. If the cost of an evening meal or 
breakfast is reimbursed on an actual basis, because it is included in the cost of an 
overnight stay, the employee would not also be entitled to a benchmark rate in respect 
of those meals.

Overnight subsistence rate -  The over 15 hour rate for subsistence will almost always 
apply where an employee is required to stay away overnight, provided the cost of any 
meals is not also included in an accommodation payment.

Overnight accommodation rate: as there is no current HMRC rate for this, it is 
expected that employees that are required to stay in overnight accommodation will 
book reasonably priced accommodation according to the location by manager approval 
and may claim actual expenses by providing a valid receipt.

https://www.gov.uk/hmrc-internal-manuals/employment-income-manual/eim30240

